®degepanbHoe rocyiapcTBeHHOE OI0KeTHOE
o0pazoBaTeIbHOE YUPeXK/ICHHE BbICIHEr0
npodeccHoHAILHOTO 00pa30BaHHs
«HoBropoackuii rocyiapcTBeHHbIii YHHBEPCHTET
umenu fpocaasa Myaporo»

(1asiee — YHHUBEPCHTET)

Hacrosimas MoKHOCTHAs WHCTPYKUMS pa3paboTaHa M YTBEPXKAEHA B COOTBETCTBUH C
noJIOXCHUIMH TpymoBoro koaekca P®, EnuHbIM KBaTM(QUKALMOHHBIM CHPAaBOYHUKOM [IODKHOCTEH
PYKOBOJIUTENCH, CHCHHATHCTOB W CIyXanmx, pasgen «KsamudukauuoHHusle XapaKTepUCTHKH
JODKHOCTEN DPYKOBOAMTENCH M CIEMHAIHCTOB BBHICIICT0 NPOQECCHOHAIBHOTO M JIOIMOIHHTENBHOIO
npodeCCHOHATBEHOrO 00pa3oBaHusA», YyTBep)KAeHHbIM [Ipukazom Munsapascoupassutus PO  or
11.01.2011 Ne 1H, MHBIMH aKTaMH YIOJHOMOYEHHBIX OPraHOB BJIACTH W JIOKAJIbHBIMH aKTaMH
YHHUBEpCUTETA.

1. O0mue MoJI0KEHHA

1.1.  JlomkHocTh  3aBeiyromero  Kapeapoid  OTHOCATCS K JIODKHOCTSM — IPOgeccopeKo-
NPENo/IaBaTeNIbCKOTO COCTaBa.

1.2. Ha momxHOCTB 3aBejiyromiero Kadeapoi n30HpaeTcs JHI0, YAOBISTBOPSIOLIEE CIETYIOIUM
TpeOOBaHUsAM K KBaTH(HKAIUK: BICIICE NpodecCHOHATbHOE 00pa3oBaHue, HAINYHE YUEHOH CTENeHH U
YUEHOTO 3BaHUs, CTAX HAYYHO-TIEJAroruueckoi paboTel WM padOThl B OpraHM3alMsaX 110 HAIpPaBICHUIO
POoGECCHOHATBLHOM JIEITEIPHOCTH, COOTBETCTBYIONMICH MEATENBHOCTH Kadenpbl, He MeHee S5 JeT.
HckimoyeHnss MOTyT yCTaHaBIMBATLCA 3aKOHOJATEIBCTBOM  Poccuiickoit  Penepauuu, axramu
YIOJTHOMOYEHHBIX OPI'aHOB BIACTH U JIOKAJIIbHBIMUA aKTaMHU Y HUBEPCHUTETA.

1.3. 3aBenytoluit kageapoii JOHKEH 3HATH!

3aKOHBI ¥ HHbIC HOPMaTUBHBIE MpaBoBbic akThl Poccuiickoit Penepaniuu NO BOIPOCaM BBICIIETO
poGECCHOHATHLHOTO 00Pa30BaHUS; JIOKAJIBHBIE aKThl YHUBEPCHUTETA; TCOPHIO W METOIBI YIpaBJICHUS
00pa3oBaTeIbHBIMU CUCTEMAaMH; FOCYAapCTBEHHBIE ((enepajibHBIE TOCYIapCTBEHHbBIE) 00pa3oBaTeIbHbIE
CTaHJAPTHl BBICHIET0 NPOGECCHOHATHHOIO 00pa30BaHUA; MOPAJOK COCTABICHUS YUEOHBIX ILIAHOB;
IIpaBHJIa BEJIEHUs TOKYMEHTAIMH 110 y4eOHOoM paboTe; OCHOBBI NMeAaroruku, GU3NOIOTHH, TCHXOJIOTHH;
METOAMKY Hpo(ecCHOHATFHOTO O0y4YeHMs; METOABl M CIIOCOOBI HCIONB30BaHHS 00pa3oBaTeIbHBIX
TEXHOJIOTHH, B TOM 4MCJ€ ITUCTAHIMOHHBIX; OCHOBHBIE METOMABI MOUCKA, cOopa, XpaHeHHs, 00pabOTKH,
IPEOCTaBICHHs], PaclpoCTpaHeHHs HHPOpManuu, HEOOXOAWMON JUis OCYILIECTBICHUSA HAy4HO-
HCCIIEIOBATENBLCKON AEATEIBbHOCTH; MEXaHNU3MbI O(OPMIICHHS [1PAaB HHTENICKTYAIbHON COOCTBEHHOCTH;
TEXHOJIOTHIO OPraHU3alMi METOJJHUECKOH, HAYYHO-METOAUYECKOH, HAyUHO-HCCIIeIOBATEILCKOH paboThI;
COBpEMEHHBbIE (OpPMBI M METOAbI OOYYEHMS M BOCIMUTAHMS; TpaBWia W TOPSIAOK NPEACTaBICHHS
00y4aromuxcs (CTYAEHTOB) K TOCYyJapCTBEHHBIM H MMEHHBIM CTHIICH]IMSIM; HOPMATHBHBIE JOKYMEHTBI,
PETIIAaMEHTHPYIOIINE CTaTyC HAYYHBIX, [IEJAarOrHYecKiX U PYKOBOASIKUX pabOTHUKOB 00pa3oBaTeIbHBIX
YUYPEXJICHUH BBICHIETO NPO(ECcCHOHANTBHOrO 00pa3oBaHHsl, OCOOEHHOCTH PETYJIMPOBAHHS HX TPYIa;
OCHOBBI YIIPaBJIEHUS TIEPCOHAIOM; OCHOBBI JKOJIOTHH, 3KOHOMHKH, IpaBa, COIHUOJIOTHH; (HHAHCOBO-
XO3SHCTBCHHYIO  JICATEIBHOCTH 0Opa30BaTENbHOIO  YUPEKICHMS; OCHOBBI  aJMUHHUCTPATHBHOIO,
TPYAOBOIO 3aKOHOJATENbCTBA; TpeOoBaHusi K paboTe Ha MNEPCOHATBHBIX KOMMOBIOTEpAX, HHBIX
IEKTPOHHO-IM(POBBIX YCTPOUCTBAX; MPABUIIA TI0 OXPAHE TPYa U MOKAPHOUK O€3011aCHOCTH.

1.4. 3aBenyromuit  kadeapoll MOAUHHSAETCS HENOCPEACTBEHHO PYKOBOAUTENIO (AHPEKTOPY)
Huctutyra.

2. 10/5KHOCTHBIE 00A3aHHOCTH

PazpabarpiBaeT CTpaTervio pa3BUTHUS AEATENBHOCTH KaeAphbl MO HANpPaBICHHSAM MOIIOTOBKH,
YKpPEIUIIeT U Pa3BHBACT BHEIIHHE CBA3M € PabOTONATEIsIMA U OpraHaMHM YIIpaBICHHS OOpa3OBAHHEM.
IIpuHuMaer yuactHe B pa3paboTKe M BHEIPEHHH CHCTEMBbI MEHEIDKMEHTa KadecTBa Ha Kadeape u B
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WHCTHUTYTE, a TAKXKE MO MOCTOSIHHOMY YIYUIIEHHIO €€ pe3yIbTaTUBHOCTH. OCyIIECTBIISET aHAIN3 PhIHKA
00pa30BaTeNIbHBIX YCIYr W phIHKA TPyJa [0 HaMpaBjJeHHSM TOArOTOBKH CHEIUANUCTOB Ha Kadepe.
@opmupyeT NpeAsoKEHHs 10 YIYUIICHHIO BeACeHHs Y4eOHOro mporecca 1o npoduiio Kadeapsl.
OpraauszyeT Mex(aKyJIbTETCKOE, MEXBY30BCKOE, MEXAYHApOAHOE B3aUMOACHCTBUE NpenoaaBaTencH
kadenpel. OOecneduBaeT BHIIOJHEHWE TOCYAApCTBEHHOro (¢eaepanbHOrO  OCYJIAPCTBEHHOTO)
oGpa3oBatenibHOro crangapra. Cosmaer ycioBust juis ¢GopMupoBaHHs y oOydarommxcs (CTYJICHTOB,
CITyIIaTeneil) OCHOBHBIX COCTABJISIIOINMX KOMIICTCHTHOCTH, OOECICUYHBAIOLICH YCHEINHOCTh Oymyluei
npo(heCCHOHANBLHONW JeSITeTBHOCTH BBITYCKHUKOB., Ompe/enseT MeJarorudeckue METOJBl M CPeJICTBA
oOyueHus B Heysx obecredyeHus BBICOKOTO KadecTBa yueOHoro mpouecca. OpraHusyeT MpoBeleHHE H
KOHTPOJIUPYET BBHINOJIHEHUE BCEX BUJIOB YUeOHBIX 3aHATHH mo BceM opmam oOyuenus. [lpucyrcrByer
Ha yueOHBIX 3aHATHUAX, a TaKXKe Ha 3K3aMeHaxX M 3aderax 1o BeIOOpy. PeryisipHo mpoBOJUT 3acemaHwuist
Kadenpsl Mo 00CYXKICHHUIO 3aIUIAHUPOBAHHBIX U TEKYIIMX BONMPOCOB Yy4eOHOH, HAyYHOH, METOIHUECKOM
JeATeNbHOCTH PabOTHUKOB KadelIpsl W BOCTHMTATENHbHOH paboThl. llogroraBmuBaer 3aKimOUYCHHS MO
y4yeOHBIM TMporpaMMaM M JUCHMILUTHHaM Kadeapbl, Mo ydeOHBIM mporpamMmam JApYyrux Kadeap
¢dakyapTera u o6pazoBarelabHOro yupexacHus. Co3aaeT U YATaeT aBTOPCKUE KYPCHl MO JUCIUIIHHAM,
[IpeIoiaBacMbIM Ha Kaeipe B YCTAaHOBJIEHHOM Y HUBEPCUTETOM MOPsIAKE U 00beMe (KOHKPETHBIE BHIBI
yueOHBIX 3aHATUH U HUX 00BeM ycTaHaBiuBatoTcsi mosnoxenneM HoelY «O mimaHupoBaHu#M YyueOHOM
paboTel npodeccopcko-npenonaBareabckoro cocrtaBa kadeap Hos['Y», BHOCSTCS B MHIAMBHAYaJIbHBIM
IIaH IIPENoAaBaressl, YTBEPXKAAeMbIli B YCTaHOBJICHHOM B YHUBepcuTeTe nopsake). [lpencrapnser Ha
yTBEpXXIEHHE JleKaHy (akynbTeTa (IMpEeKTOpY WHCTHUTYTA) IUIaHbI paboThl Kadeapsl U UH/MBHAYATIbHbIE
IU1aHbl paboThl penojaparenei kadeaprl. OCyIECTRISICT paclpeeieHre eIarornYecKoi Harpy3Ky u
(GYHKIIMOHAJIBHBIX O0S3aHHOCTEH MeXay paboTHUKamu Kadellpbl U KOHTPOJIHUPYET CBOEBPEMEHHOCTH M
Ka4ecTBO MX ucnoiaHeHus. OcyllecTBIsAeT BHIOOP COBPEMEHHBIX TEXHHYECKHX CPEICTB O0YYECHHS IMpPU
IIPOBEJCHHUU Y4YeOHBIX 3aHATHH M oOecledHuBaeT BO3MOXHOCTH HMX MCHOJIb30BaHHs. OpraHuzyer H
OCYLIECTB/IAET KOHTPOJb 33 O3HAKOMHUTEJIbHOH, yueOHO-IPOW3BOJACTBEHHOW U JIPYTHMH BHJIaMH
NPaKkTHKH oOyvaromuxcss (CTYAEHTOB, ciymareieil), KypCOBHIMH M JHIUIOMHBIMH  pabOTaMH.
ObecrieynBaeT NpPOBEAEHHE KYPCOBBIX SK3aMEHOB M 3a4€TOB, a TAKXKe MPOMEXKYTOUHBIX HCIBITAHMMH
00y4Jaromyxcs (CTyJEHTOB, CIyllaTelei) IO OTAENbHBIM IIPE/METaM; aHATH3UPYET HX PE3YIbTaThl U
JOKJIabIBAET O HUX Ha 3acefaHusX kadejpbl. OpraHu3yeT Mo NOPYYCHHIO PYKOBOJCTBA (aKkyybTeTa
NPOBEJCHHE HAYYHO-UCCIIEI0BATENLCKOH  paboThl Ha Kadelpe, pacCMaTpUBAeT —IHCCEPTAIHH,
IpPEeCTaBIIAEMbIE K 3alIMTE pabOTHHKaMU Kadeapbl WIM COMCKATeIsIMH y4YeHOM cremenu. PykoBomut
Hay4YHO-HMCCIIE0BATENLCKOH  paboTol  oOywaromuxcs  (CTyAeHTOB, ciymiarteieit). OpraHusyer
00Cy’K/JeHHE 3aBEpLICHHbIX HAYYHO-HCCIIE/0BATEIbCKUX pabOT M Pe3ylbTaTOB BO3MOXKHOCTH HX
BHepeHHsA. OO0eCIeYnBaeT BO3MOXHOCTb OMyONMKOBAaHHS CBEJICHHH O JOCTUTHYTBIX HAyYHBIX
pe3ynbratax. OOecneuMBaeT coCTaBIEHHE 3aKTIOYeHHH Ha y4eOHUKH, YyueOHbIE U YUeOHO-METOIUUECKHE
nocobus. Opranusyer paboTy M NPUHMMAET HENOCPEJCTBEHHOE Y4YacTHE B IIOANOTOBKE YYEOHHKOB,
HarjasJHbIX MOCOOMH M y4yeOHO-METOJUUYECKHX MaTepHasioB Kadepbl. KOHTPONHpYET KauecTBO H
BBINOJIHCHHE HWHAMBUAYAIbHBIX IUIAHOB IIperiofaBateliedi kKadeaphl W HMHBIX pabOTHHKOB. Bener
NEIarorMuecKyio M Hay4YHO-HCCIIENOBATENbCKYIO paboTy Ha Kadempe. WMsyuaer, o0000maer
pacmpoCTpaHsAeT ONIBIT paboTHl IpenojaBaTenci kadeapel, odecneunBaeT yueOHYIO U METOAMYECKYIO
TIOMOIIh HAYHHAIOLIMM MpenoaaBaTesM Kadeapsl. PykoBoAUT MOAroToBKOH HAayYHO-TI€AarOTHYECKHX
kanpoB. IlmanupyeT noBelnCHWE KBanM(pHUKalMH IpenojaBatenedl kadeapesl. YdacTByeT B pabore
y4eOHO-METOMYECKUX KOMHCCHI 00pa3oBaTeibHbIX YUPEKACHHH [0 HAIpaBICHUSAM IOATOTOBKH,
YCTaHaBIMBACT CBSA3H C APYTMMH 00pa30BaTEIbHBIMU YUPEXKACHUSMH H MHBIMH OPraHH3aLMsIMH B LIENIX
OKa3aHWsl Hay4HO-MeTOAWYecKOH nomou. [IpuHuMMaeTr yyactue B MEXIYHApOAHOM JIEATENHLHOCTH
kapenpel, akynrbreTa  00pa3OBAaTENBHBIX  YUPeXKICHHH, YCTaHABIMBACT M IIOJJEPXKHBAECT
MEXIYHAPOIHOE COTPYIHHIECTBO 0 NPOGUITIO KaeaPhl ¢ OTCUECTBCHHBIMH U 3apyO€KHBIMH BBICIIHMH
yUeOHBIMM  3aBEACHUAMHM, HAyYHO-HCCIICNOBATCILCKHMH  OpraHU3alMsMH, INPeMIPUITHIMH |
YUPSKICHHAMH. YYyaCTByeT B pa3paboTKe INTaTHOTO pachucanus Kadeapsl 00pa3oBaTeIbHOIO
ydypexaenus. OOecreunBaeT COCTaBICHHE M XPAHCHHE BCEX BHJIOB JOKYMEHTAMH M OTYETHOCTH IO
UTOraM  JesATeNlbHOCTH  Kadenpel. KoHTpoiupyer BhIMONHEHHE O6yYarOIUMHCS  (CTyJIEHTaMH,
CIIyLIaTEIAMH) H paOOTHUKAMU KadeIpbl IIPaBHII IO OXPaHe TPYIa M II0KapHOii Ge30MacHOCTH.
3aBenyrolmii kadenpoit Takxe 00A3yeTcs:
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1) cobmoaare YcraB VYHHBEpcHTETa, NpaBWIa BHYTPEHHErO paclopsjika YHHUBEPCUTETA,
IPOH3BOACTBCHHYIO M (PUHAHCOBYIO AMCHHUIUIHHY, H0OPOCOBECTHO OTHOCUTHCS K HCIOJIHCHUIO CBOUX
JOJKHOCTHBIX 00sI3aHHOCTEIH;

2) Oepeub HMYIIECTBO YHHBEpPCHTETa, COOMIOAATh KOHPWACHIHANBHOCTb, HE pasrjaiaTh
UHGOPMALIMIO U CBEJACHUS, SIBISIONIMECS] KOMMEPUYECKONH U MHOM TalHOM;

3) cobmomate TpeboBaHHMS IO OXpaHe Tpy/Ja, TEXHHUKE O€30MaCHOCTH, IPOU3BOACTBEHHOM
CaHUTAPHH U OXKAPHOU OE30MacHOCTH;

4) cnocoOCcTBOBAaTH CO3JaHHIO Ha Kadeape HPaBCTBEHHO-30POBBIX OTHOIICHUH MEXITy
pabOTHUKaMHU U (WJIH) 00YHArOIIMMHUCS, OJIaTONPHUSITHOTO JEIOBOTO U MOPAJIBHOIO KJIMMATa.

3. I[IpaBa

3apejyromuid kadenpoit umeer mpaso:

3.1. B ycranoBneHHOM mopsiake U30HpaTh U ObITH U30paHHBIMU B YUCHBIH COBET YHHMBEPCHTETA
(MHCTUTYTA).

3.2. IlpencTaBnsaTe Ha paccMOTpeHHUE JekaHa (axyiprera (Aupekropa MHCTHTYTa) MpeIoKeHUs
10 BOIIPOCAM CBOEH JIeITENbHOCTH.

3.3. HMuble mpaBa 3aBeayiollero kageapoil ONpeaesiOTcs 3aKoHOoJaTeNLCTBOM Poccuiickoit
@enepanru, akTaMy YIIOJTHOMOYEHHBIX OPraHoB BJACTH M JIOKAJTBHBIMK aKTaMH Y HUBEPCUTETA.

4. OTBeTCTBEHHOCTD

3aseayrommii Kageapoii HeceT OTBETCTBEHHOCTH:

4.1. 3a Henaamexalee HCINOJNHEHHE WJIM HEHCHOJHEHHE CBOHMX IODKHOCTHBIX OOS3aHHOCTEM,
IIPElyCMOTPEHHBIX HACTOAIIECH IOKHOCTHOW WHCTPYKIMEH, — B Ipejienax, ONpeJAeSICHHBIX TPYIOBBIM
3aKoHoAATeNnbCTBOM Poccuiickoit denepaiun.

4.2. 3a npaBoHApYIIEHHS, COBEPIIEHHBIE B TPOLIECCE OCYILECTBICHHS CBOCH AEATENBHOCTH, — B
npejenax, ONPEACNCHHBIX aJMUHUCTPATHBHBIM, YTOJNOBHBIM M TPaXkJaHCKHUM 3aKOHOAATEIbCTBOM
Poccuiickon ®enepanuu.

4.3. 3a mpuYMHEHHE MaTepUATbHOrO ymiepba — B mpenesax, ONpe/eNeHHBIX TPYJAOBBIM H
IPaXJaHCKUM 3aKOHOATENLCTBOM Poccuiickoii ®enepanuu.



