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MesepaiibHOE rocyapcTBEHHOE OIOJUKETHOE Y. FBEP%E].IAIO
o0paszoBare/ibHOE YYPEeyKJICHHE BbICIIErO Pexropf.”
npodeccHoHaIBLHOTO 00pa3oBaHus S8 5 4R
«HoBropo/ickuii rocy1apcTBeHHbIH YHHBEPCHTET
umenH Spocnasa Myporo» (Hosl'Y)

[IpunsTo
Ha 3acenanum Yuénoro coseta Hosl'Y
29 okts6ps 2013 roaa
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IMOJIO’KEHUE
29 okt1siOpst 2013 roaa

Benukuii Hosropoj

06 oraene no padore ¢ HHOCTPAHHBIMH  CTYACHTAMH (elepajibHOTO TOCYIAPCTBEHHOI0
010/KeTHOT0  00pA30BATEILHOTO  YUPEXKIEHHS BbIcero npodeccHoHAAbLHOro odpasoBaHus
«Hosropoackuii rocyapcreennblii yaupepeurer umenn Hpocaasa Myaporo»

1. Ob1mme noJoKeHHs

1.1. Oraen no pabore ¢ MHOCTpaHHBIMH cTyieHTamu (nasee — OPHC) apasiercst CTpyKTYpHBIM
nojpasjiesieHieM (eaepajbHOro rocy/apCTBEHHOro O10/LKETHOr0 00pa3oBaTEe/IbHOIO  YUPEHKICHHUS
BbICIIEro 1npodeccuoHanbHOoro odpasopanus «HoBropoackuii rocyzapcTBeHHBIH YHUBEPCHTET HMEHH
Slpocnasa Myporo» (nanee — Hosl'Y).

1.2. OPUC co31an B COOTBETCTBHH € 3aKOHOAATENBCTBOM 00 00pa3zoBaHHH, 3aKOHOAATEIBCTBOM
PEryJIMpYIOLIMM TpaBuja U NMOPSAI0K npeOdbIBaHus HHOCTPaHHBIX rpaxian B Poccuiickoii Meepanun u
NOKaIbHBIMM HOpMaTUBHBIMH aktamu Hosl'Y. Bee, uto He npeaycMOTpeHO YCIOBHSIMH [OJI0KEHHUS
onpejesnsiercs 3akoHoaTeNbeTBOM Poccuiickoit denepannm, aktaMu YIIOJIHOMOYEHHBIX OPraHoB BJIACTH
H JIOKaJIbHbIMH HOpMaTHBHBIMU akTamu HoslY. B ciayvae usmenenus 3akononarenscrsa P®, npunsitus
YIOJIHOMOYECHHBIMH OPraHaMH BJIACTH AKTOB OTMEHSAIONIUX WM H3MEHSIOIUX HOPMBI, PeryJinpyemMble
MOJIOKEHHEM WM H3MEHEHMs JIOKaIbHBIX HopMmaTuBHbIX axktoB HosI'Y, Hacrosinee nosoxkenue
JIeHCTBYET B 4aCTH UM HE NPOTHBOpPEUALIeH.

1.3. OPUC co3nan B cooTBeTcTBHH ¢ npukazom mpesugenta Hosl'Y or 11.09.96 Ne 561.

1.4, llosnoe odunuanbHOe HAUMEHOBaHHME OT/e7a: oTaea 1o pabdore ¢ HHOCTPAHHBIMH
cTyJieHTaMu (pe/iepalibHOro rocy/1apcTBEHHOro OIOUKETHOr0 00pa30BaTEeIbHOIO YUPEHKICHHS BBICIIETO
npodeccnonanbHoro odpazosanus «HoBropoackuid rocyaapcTBeHHbIH YHHBEPCHTET MMEHH SIpociiasa
Mynporo». Cokpamennoe Hazpanue: OPUC.

1.5. Mecro naxoxaenus: 173003, r. Benukuii Hosropoxa, yn. B.C.-IlerepOyprekas, nom 41,
ka0.2201

2. Hean u 3apaan OPUC
Ocunosnoit nensto nearensnoctn OPUC sgBasercs yuactue B pabore 10 [PHBICYEHHIO

MHOCTpaHHbBIX rpaxkaad Ha oOyuenue B Hosl'Y u okazanue cozeiicrBus B peuieHun npobsiem CBSI3aHHbIX
¢ ux o0yuennem B Hosl'Y u npeObiBannem B PO.

2.2. Jloctwxenue ykasanHoil nemu OPUC ocymecTsisieT nocpeiacTBOM pelieHus Clielylomnx
3aja4:

- OCyILIeCTBICHHE paboThl MO MPHBJICYEHHIO HHOCTPAHHBIX I'paxian Ha o0yuenue B Hosl'Y;

- uH$popMaMOHHas MOIEPKKA HHOCTPAHHBIX CTY/ICHTOB B Ipoiiecce o0ydeHus;
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- HOATOTOBKA JOKYMEHTOB JUIsi O(OPMIICHHS! MPUTTIAIEHHH HHOCTPAHHBIX IPAkK/IaH Ha BbE3/l B
P® ¢ nensio o0yuenus B Hosl Y

- 03HAKOMJICHHE WHOCTpPaHHBIX rpaxiaH ¢ szakonamu Poccuiickoit denepauunu, Kacaiommmucs
npasuii pedbIBAHUS HHOCTPAHHbBIX I'paxiaH Ha teppuropun Poccuiickoit ®@enepanun, Yerasom HoslY,
KOHTPO/Ib X BBINOJIHEHHS U 00eCcHeueHne UX coOmoaeHus;

- KOHTpOJIb 3a paccesieHueM oOyuvatolmxcs BeeX Gopm o0yueHus B OOILEKHTHH U COJICHCTBUE B
pelIeHHH BOMPOCOB, BO3HUKAIOIIHX B IIPOLECCE MMPOKUBAHHS B OOIICKHTHH

- oopMIIeHHE JIOIOBOPOB HAMMa JKHII0r0 MOMEIIEHHS B CTYJACHUYECKOM OOILICKHTHH;

- KOHTPOJIb 3a COOJKOJEHHEM HHOCTPAHHBIMH CTYAEHTAMH IPABHJIIPOKHBAHHS B OOIIEKHTHH
(COBMECTHO ¢ AUpPEKILIHeH 00IMEeKUTHI);

- IOArOTOBKA IIPOEKTOB [IPHKA30B (PaCIOpsiKCHUH) MO JIMYHOMY COCTaBY HMHOCTPAHHBIX
CTY/ICHTOB;

- OpraHusais M KOHTPOJb TNPOXOXKIAECHHS MEIUIUHCKOro 00CIe/10BaHus HHOCTPAHHBIMH
CTYJICHTAMH;

- KOHTPOJIb HAJIMYMSA Y HMHOCTPAHHBIX CTYAEHTOB  JCHCTBYIOIIMX [IOJHCOB MEIMIIMHCKOIO
CTPaxOBaHHSI:

- [OATOTOBKA H IMpoBejeHHe coOpanuil, BcTped pykosojgcrea HoslY ¢ wHOCTpanHHBIMH
CTY/JICHTaMH 10 BOIpocam oOyueHus W rpedbiBaHus Ha Tepputopun Pd;

- [OJIrOTOBKA M IIPEJICTABJIEHHE OTYETHOCTH O COCTABE KOHTHMHICHTA MHOCTPAHHBIX I'PAXK/IAH.
oOyuarommxcs 8 Hosl'Y no Becem gopmam oOyuenus;

- BE/IEHHE yYeTa HHOCTPAHHBIX CTY/IEHTOB;

- COJICHCTBHE MHOCTPAHHBIM IpaKJaHaM B IPOXOMNJAEHUH [POLEAYPbl  YCTAHOBJICHHS
IKBUBAJICHTHOCTH  YPOBHS 00pa3oBaHMs, [OJYYEHHOIO B MHOCTPAHHOM T'OCYJIAPCTBE, YPOBHIO
Poccuiickoro obpazoBanus (HOCTpH(HKALHS);

- KOHTPOJIb aKaJeMHYECKOH YCIEeBAEMOCTH HHOCTPAHHBIX CTY/ACHTOB:

- BEJICHHE JIEJIONPOM3BO/ICTBA OT/AeNa, (POPMHUPOBAHUE M BEICHHE JIMYHBIX JIEJI MHOCTPAHHBIX
CTY/IEHTOB;

- B3aUMOJICACTBHE C POJAMTEISIMH (POJACTBEHHHKAMHU) HHOCTPAHHBIX CTY/ICHTOB, MOCOJBCTBAMMU
HHOCTPaHHbBIX rocynapcts B Poccuiickoii @enepanuu no Borpocam 00yUYeHUst, JIMCIMITUTHHBL;

- TOJUICPIKAHME CBS3H C BRIMYCKHUKaMu HoslY — rpasianaMu HHOCTPAHHBIX TOCYAapCTB:

- KoopjuHalus pabdoThl CTPYKTYpHBIX mnojpazjaeincuuii Horl'Y, obecneunBarommx mnporecce
00y4eHUs M INPOKHUBAHHS HMHOCTPAHHBIX CTY/JCHTOB (YHpPABICHHE CTY/ICHYECKOrO COCTaBa, OT/EN
OOIIeKUTHIH, yIpaBsieHne Oe30MacCHOCTH, AeKaHaTsl, Kadeapsbl);

- HPOBEPKA JIOCTOBEPHOCTH M JIOCTATOYHOCTH IIPEJICTABIAEMBIX HHOCTPAHHBIMH I'Pak/aHaMH
JJOKYMEHTOB Ha 1npaso o0yuenus 8 Hosl'Y;

- coBMmecTHas padoTa ¢ OTJIEJIOM, OCYIIECTBISIFOIMM KOHTPOIIb 33 COOMIOJCHHEM [AaCIOPTHO-
BH30BOI'0 PEKUMA HHOCTPAHHBIX CTYIEHTOB;

- [IPE/ICTABJICHUE H 3alllMTa HHTCPECOB HMHOCTPAHHBIX CTYJEHTOB BO BCEX OpraHH3aliusix
HE3aBUCUMO OT MX OpPraHu3allMOHHO-IIPABOBOH (opMbI U hOpM COOCTBEHHOCTH.

3. Yopasiaenne OPHC u KouTpon ero 1esireJibHOCTH

3.1. Crpykrypa OPUC yrBepkaaercs pekTopoM YHHBEpPCHTETA 110 NPEJICTABICHUIO HAYAILHUKA
OT/e/Ia, HCXO/Id U3 HEOOXO/IMMOCTH KOMILICKCHOTO PELICHHs BbIOJHAeMBbIX YHusepcuterom u OPUC
3a/1a4.

3.2. OPUC BosrnapnsieTcss HAYaIbHUKOM OT/IC/IA, KOTOPBIH HA3HAUAETCS HA JIOJKHOCTH W
0CcBODOK1aeTCS OT 3aHUMAaeMOi JoJKHOCTH pekTopom Hosl'Y.

Ha  noipkHOCTB Ha4yaJbHHKAa  OTJeNla  Ha3Ha4aercs  JIMIO,  COOTBETCTBYIOLICE
KBAIM(UKAIMOHHBIM TPeDOBAHMAM, YCTAHOBICHHLIM 3aKoHoAaTelbeTBOM Poceuniickoit Meepaiuu u
AKTAMH YIIOJHOMOYEHHBIX OPraHOB BIIACTH.

Hauansuuk OPUC umeer npago:
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- sanpalMBarh M 10JIy4aTh OT CTPYKTYPHBIX MojpasjaeneHuit uHpopMalnio, HeoOXOIUMYIO JUIs

BhlnoHeHus BozoxkeHHbix Ha OPUC 3anay u GyHKIHMIi;

- BHOCHTH NPEJIOKEHHS 110 COBEPIIEHCTBOBAHUIO pabOThl ¢ HHOCTPAHHBIMH CTY/ICHTAMMU;

- y4acTBOBAaTh B COBELIAHHUSX MPH PACCMOTPEHHM BOIPOCOB, OTHECEHHBIX K KOMIIETEHIHMH OT/eNa 110

paboTe ¢ HHOCTPAHHBIMH CTYJICHTAMM;

- npezictasiaTh pekropy Hosl'Y npennosxenus no noadopy nepconana uist saunciaenus ux s mrar OPHC:
3.3.Hauansnuk OPUC:

*  pykorouT aestesibHocTi0 OPHC B nipeaenax npeoctaBieHHbIX MOJTHOMOYHIA;

*  OpraHu3yeT TeKyllee U NEpCreKTHBHOoe Manupopanue JesrenbHoctd OPUC ¢ yuerom nenei, 3anay
M HAlpaBJIeHWi, /Ul pea/m3alliid KOTOPBbIX OH CO3/1aH, W3/1aeT HEOOXOAMMBIE PacropshHKeHHs, KOHTPOIHpYeT
BBITIOJIHEHHE TUIAHOBBIX 3a/aHHI;

*  OCYLIECTBIISET KOOPIUHAIMIO JiesTebHOoCcTH pabotarkoB OPUC, co3naer yenosus /uis ux pabotsi;

*  [PUHAMACT MEpbI 10 CO3JAHHIO HEOOXOJMMBIX COLMATLHO-OBITOBBLIX YCIIOBHH JUlsi pabOTHHKOB
OPUC, BHOCHT HEOOXOIMMBIE TIPEUIOKEHUS 110 UX YIIYUIIEHUIO;

*  YYaCTBYET B 10/00pe M PACCTAHOBKE KAIPOB, B PEHICHUH BOIIPOCOB IMOBBIICHHS! KBUM(PHKAIMN U
IpO(ECCHOHATBHOTO MacTepeTBa pabOTHHKOB, (hopMupoBanust cTpyKTyphI H trata OPUC;

*  [IPUHMMAET Y4YacTHE B Pa3BUTHM M YKpeIUleHMH yuyeOHo-matepuaibhoi Oasbl OPUC, ochamenun
COBPEMEHHBIM 000pY/10BAHHEM, JIMTEPATYPOii, MOCOOMSIMH M TEXHMUYECKHMH CpeACTBamu, O0ecreunBaeT X
COXPAHHOCTb, MONOIHEHHE U MPPEeKTHBHOE HCTIONIB30BAHKE;

*  OpraHM3yeT H IPOBOIMT CEMUHApPbI (COBEIIAHMNS, KOH(EPEHIIMH ) U HHbIE MEPOTIPHSTHSL,

* oDecrieunBaeT CBOEBPEMEHHOE COCTAB/IEHHE YCTAHOBIICHHON OTYETHOM JIOKYMEHTaIlnK;

* opranusyer paboty u B3anmoseicTsie OPUC ¢ apyrumu etpykryphbivu 1o/passieienusimu HoslY
H 3aMHTEPECOBAHHBIMH JIMLIAMH B [IPEJIesIax PeI0CTABICHHbIX ITOJTHOMOYMIA;

* oOecreunBaeT Mepbl 10 CO3JIaHHIO ONaronpusiTHLIX M O€30NacHbIX YCJIOBHH Tpy/aa, coOmoIeHHIO
TpeboBaHuil MpaBUII 110 OXpaHe TpyJa M MOKapHOH Oe30rnacHOCTH, aHaM3, IUIAHUPOBAHME W OPraHH3alMIo
paborsl OPUC;

» B ycra"oBieHHOM B HoBI'Y nopsjike oTunuThIBaeTcs 0 JA€ATEILHOCTH OT/IEA;

34, Havampnuk OPHMC B paMkax npelOCTAaBICHHBIX —MOJMHOMOYMHA —HECET  IEPCOHATBHYIO
OTBETCTBEHHOCTD 3a:

- HeBbInosHenue Bo3nokennsx Ha OPUC u navansHuka 3a1a4;

- Ka4eCTBO U JIOCTOBEPHOCTL JIOKYMEHTOB H HH(popMmanuu, npeacrasisieMbix OPUC, B Tom uncie
COXPAHHOCTB JIOKYMEHTOB (YIIPaBJIeHYECKHX, (PHHAHCOBO-XO3IHCTBEHHBIX H JIP.):

- HecOOJIIO/IeHHE NPABHI M HOPM OXpaHbl TPy/Ja, TEXHHKH OE3011aCHOCTH, MPOTHBONOKAPHOMH
0e301acHOCTH, CAHUTAPHBIX HOPM M COCTOSIHHE TPYA0BOH AucUHILTHHBI B pabote OPUC:

- 2((deKTUBHOE HCMONB30BAHME LITATOB, BHEJAPEHHE B IPAKTUKY padoThl rnepeaoBbix Gopm u
METO/I0B OpraHu3anuu padoThl;

- BBIMOJHEHHWE HHBIX O00fS3aHHOCTEH, NPEIAYCMOTPEHHBIX HACTOSIIAM II0JIOKEHHEM |
JIOJDKHOCTHOM MHCTPYKIIMEH.

4. GunancupoBanue oTae1a

4.1. Jlesreasnocts OPHC 110 0CHOBHBIM €ro Hanpas/ieHHsSM (pHHAHCHPYETCS 3a cHeT CyOCHIHi 13
(enepaibHoro Oro/uKeTa, CPEJICTB OT NPHHOCAIICH JOXO JEHTENBHOCTH B HOPSAKE, YCTAHOBJICHHOM
3aKoHOIaTeIbeTBOM Poccuiickoit Mejiepaiy M JIOKAILHBIME HOPMATHBHBIMH aKTaMH Y HUBEPCHTETA.

5. Peopranmszanust v JINKBWIAIHS 0T/1€/12A

5.1. Otaen MoskeT ObITh peopraHu30BaH, IEPEMMEHOBAH WM JIMKBUIMPOBaH NpHKazoM pexropa Hosl Y
Ha OCHOBAHHMH pelteHus Yuenoro cosera HoslY.

5.2. Ilpu mUKBUIALIMK OT/IE/1a BCE 3aKPEIUICHHOE 33 HUM HMYILIECTBO PACIIPE/ICSIETCS B YCTAHOBICHHOM
MOPSJIKE MEKILY CTPYKTYPHBIMU roipas/iesienusmy Hosl Y.
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Jluer  coraacosanusi K nogaoxenuioO0  oraene  nmo  pafore ¢ MHOCTPAHHBIMH
CTy,}]eHTaMllll)e,[lepaﬂbHOI'O rocy1apCcrBeHHOIo GIOIDKETHOFO Oﬁpafl()BH'I'CJII:-HOFO YUupexR/ICcHu N
Bbicmero npogeccHoHaabLHOro obdpazoanus «HoBropoacknii rocy1apeTBeHHbIil  YHHBEPCHTET
umenn fpociaasa Myaporo»
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Jluer  Buecenms  m3menennii K nogokenmioO0  oraesie no  pabore ¢ HHOCTPAHHBLIMH
cTyieHTaMmuQe1epaibHOr0  roCyAApCTBEHHOro  OIOZKeTHOIO  00pa30BATENLHOIO  YUPEK/IeHHs
Bhicmero npogeccnonannuoro obpasosanns «Hosropoackmii rocynaperBenuniii yuusepcurer
umenu Hpocaasa Myjaporo»

Howmep u nara

Jlara DO
Homep pacropsIUTeILHOTO
_ BHECCHUS JIMIA, BHECHIETO [Toanuce
H3MEHCHHS JIOKYMEHTA O BHECEHHH
i U3MEHEHHUS HU3MEHEHHE
H3MCHCHHH
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